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HOME OFFICE - CERTIFICATE OF USE 
Procedures to obtain a Home Office Certificate of Use 

 
 

1. Obtain application for: 
 
 CERTIFICATE OF USE 
 DECLARATION OF USE FOR HOME OFFICES 

 
 

2. Fill out CERTIFICATE OF USE application (primary business address and name) (page 2) 
 
 

3. Fill out form DECLARATION OF USE and submit along with Certificate of Use application 
 

 
4. After the CERTIFICATE OF USE has been issued you may apply for a Business Tax Receipt 

 
 

5. Fees:  
 
The fees for a Home Office Certificate of Use are $28.50 plus $36.48 for the inspection (Total Fee of $64.98) 

      (Check or Money Order only) Please make check or money order payable to: “Town of Miami Lakes” 
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Certificate of Use Application 
 

Date: ______________                            Folio: ______________________________                           CU#:_________________      

 

Business Information 
 

Location Address: ______________________________________________________ Unit/Suite: __________________________ 

             

City: ___________________________________ State: _______________________ Zip Code: _____________________________ 

 

Mailing Address: ___________________________________________________________________________________________ 

 

City: ___________________________________ State: ________________________ Zip Code: ____________________________ 

 

Name of Business/DBA: _____________________________________________________________________________________ 

 

Corporate Name: __________________________________________________________________________________________ 

 

Corporate Officer/Owner: ________________________________________ Title: ______________________________________ 

 

Previous Business Name and/or use____________________________________________________________________________ 

 

Phone Number: _____________________________ Size of Space (Sq. Feet) ________________  Number of Employees________ 

 

Cell Number: _____________________________________ Fax Number: _____________________________________________ 

 

Are you sharing spaces with another business?                 Yes_______   No _______ 

Will used merchandise be sold on the property?               Yes_______   No _______ 

 

Describe the type of business ________________________________________________________________________________ 

 

□ Office       □ Home Office        □ Apt       □ Retail     □Warehouse   □ Other_______________________________________ 

 

Applicant’s Signature: ___________________________________________ Date: ______________________________________ 

 

 

X________________________________________________                 X_______________________________________________ 

              Print Name               Signature 

_________________________________________________________________________ 

 

Departmental Use Only 
Inspection Required:        □Yes       □No                                      Inspected By: _____________________________________________ 

 

Approved By: ____________________________________   Zoning District: ___________________________________________ 

 

Conditions under which approved: ____________________________________________________________________________ 

 

Inspection Date: __________________________________   Approval Date: ___________________________________________ 

 

Denied By: _______________________________________  Denial Date: _____________________________________________ 

 

Denial Comments: _________________________________________________________________________________________ 

 

Signature of application verifies the above information is true and correct. I understand the conditions under which my Certificate of Use is being 

approved and accepted that no charges or refunds can be made once issued. I am authorized to sign for the business and understand that any 

misrepresentation of information on this application may result in the revocation of the Certificate of Use. And or possible enforcement action 

being initiated against the business and or its authorized representatives. I further understand that a separate Certificate of Occupancy is also 

required and is obtainable from the Planning, Zoning and Code Compliance Department. 
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