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SECTION 1 

NOTICE TO BIDDERS 

TOWN OF MIAMI LAKES 

BUS STOP AND STREET SIGNAGE 
ITB 2016-18 

The Town of Miami Lakes (the “Town”) will be accepting sealed Bids for Bus Stop and Street Signage.  Bidders are 
to submit three (3) Bid packages, with one (1) original signed in blue ink together with two (2) duplicate copies of 
the signed original and a PDF copy of the original Bid on a CD-ROM or flash drive.  Sealed Bids, including the CD-
ROM or flash drive must be received by the Town of Miami Lakes, Town Clerk’s Office at 6601 Main Street, 
Miami Lakes, Florida by 2:00 P.M. on January 15, 2016.   

Scope of Work: 

The Work consists of furnishing all labor, materials, machinery, tools, means of transportation, supplies, 
equipment, grounding, and services necessary for final design, fabrication, delivery, and installation of Bus Stop 
Signs and Street Signs.  This solicitation contains needs for two separate sign programs.  Bidders may bid on one 
or both bid items as follows:   

 Part “A”:  The new Miami Lakes Moover public transportation system includes approximately 44 Bus 
Stops, with most sites requiring sod/earth installation.  The Work includes fabrication and installation of 
Bus Stop signs, finials with Town seal plate, sign posts and acrylic map insert in accordance with the scope 
of services herein and Attachments “A-D”, “F” & “G”. 

 Part “B”:  Furnish signage items such as blades, finials, Town seal plate and sign posts in accordance with 
the scope of services herein and Attachment “D” on an as-needed basis.  Pricing for Standard MUTCD 
Signage per Attachment “E” is also included on an as-needed basis.  Installation of the signs in accordance 
with Attachment “F” is an optional service under the contract. 

Minimum Qualification Requirements:   

The Bidder must have been in business under its current business name for at least the past five (5) years.  Signs 
fabricated by the Bidder must be currently installed at three (3) verifiable projects/contracts within the past five (5) 
years for different public entities or companies.  The Signs must be of a similar size, scope and complexity as to those 
required under this ITB.   

The Town will consider a Bid as responsive where a Bidder has less than the stipulated minimum number of years of 
experience in instances where the Bidder has undergone a name change and such change of name has been filed with 
the State of Florida.  This is the sole exception to the experience requirement. 

Bid Documents may be obtained by visiting the Town’s website at www.miamilakes-fl.gov and selecting “Contractual 
Opportunities”.  Any further inquiries regarding the Project may be directed exclusively via e-mail to the Procurement 
Office, at procurement@miamilakes-fl.gov.  It is the sole responsibility of all firms to ensure the receipt of any 
addendum and it is recommended that firms periodically check the Town’s Procurement webpage for updates and 
the possible issuance of addenda. 

All Bids must be submitted in accordance with the Instructions to Bidders.  Any Bids received after the specified time 
and date will not be considered.  The responsibility for submitting a Bid before the stated time and date is solely and 
strictly the responsibility of the Bidder.  

Pursuant to subsection (t) “Cone of Silence” of Section 2-11.1 “Conflict of Interest and Code of Ethics Ordinance” of 
Miami Dade County, public notice is hereby given that a “Cone of Silence” is imposed concerning this solicitation.   

http://www.miamilakes-fl.gov/
mailto:procurement@miamilakes-fl.gov
mailto:procurement@miamilakes-fl.gov


 

2 
Bus Stop and Street Signage                                  Contract No. 2016-18 

SECTION 2 

INSTRUCTIONS TO BIDDERS  

2.1 DEFINITION OF TERMS  

Acceptance means the date of the Signage is accepted after delivery or if installation is required then 
the date after acceptance of the Installation of the Sign. 

Bid means the Submittal tendered by a Bidder in response to this solicitation, which includes the price, 
authorized signature and all other information or documentation required by the Invitation to Bid 
(“ITB”) at the time of submittal.  

Bid Form means the form that contains the goods or services to be purchased and that must be 
completed and submitted with the Bid. 

Bidder means any person, firm incorporated or unincorporated business entity, acting directly or 
through an authorized representative, tendering a Submittal in response to this solicitation. 

Change Order means a written document ordering a change in the Contract price or Contract time or a 
material change in the Work.  A Change Order must comply with the Contract Documents. 

Contract or Contract Documents means the ITB and the Bid documents that have been executed by 
the Bidder and the Town subsequent to approval of the award by the Town as well any addendum, 
clarifications, directives, change orders, payments and other such documents issued under or relating 
to the Contract. 

Contractor means the person, firm, or corporation with whom the Town has contracted and who will 
be responsible for the acceptable performance of any Work and for the payment of all legal debts 
pertaining to the Work under the Contract.   

Days mean calendar days unless otherwise specifically stated in the Contract Documents. 

Final Acceptance means the date subsequent to the date of delivery when all of the Work (issued 
under a Work Order) has been completed and accepted by the Town. 

Project Manager means the individual assigned by the Town Manager to manage the Contract.   

Request For Information (RFI) means a request from the Contractor seeking an interpretation or 
clarification relative to the Contract.   

Notice of Award means the written letter to the Contractor notifying the Contractor that it has been 
awarded the Contract. 

Subcontractor means a person, firm or corporation having a direct contract with Contractor, perform 
work under the Contract, but does not include one who merely furnishes materials. 

Submittal means the documents submitted by the Bidder in response to this ITB. 

Town means the Town Council of the Town of Miami Lakes or the Town Manager, as applicable. 

Town Manager means the duly appointed chief administrative officer of the Town of Miami Lakes or 
his designee. 

Work as used herein refers to all reasonably necessary and inferable work required by the Contract 
including all other labor, materials, equipment and work provided or to be provided by the Contractor 
to fulfill its obligations. 

2.2 GENERAL REQUIREMENTS 

The ITB and any addendum that may be issued constitute the complete set of documents. All of the 
forms contained in the ITB must be completed, signed, and submitted in accordance with the 
requirements of Section 1.  All Bids must be typewritten or filled in with pen and ink, and must be 
signed in blue ink by an officer or employee having authority to bind the company or firm.  Errors, 
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corrections, or changes on any document must be initialed by the signatory of the Bid.  Bidder will not 
be allowed to modify its Bid after the opening time and date. 

2.3 PREPARATION OF BID 

Bidder must provide prices for all line items within a respective Bid Item grouping.  The Bid Form 
consists of the following Bid Items: 

 PART A: Bid Item “A” Furnish and Install Bus Stop Signage (with Replacement Signage Pricing) 

 PART B: Bid Item “B” Furnish Street Signage Items and Standard MUTCD Signs (with Installation 
Option Pricing as “B2”) 
 

Bidder must use the blank Town forms provided herein. The Bid must be signed and acknowledged by 
the Bidder in accordance with the directions on the ITB.  Failure to utilize the Town’s forms, or fully 
complete the required forms may result in a determination that the Bid is non-responsive. 

A Bid will be considered non-responsive if it is conditioned on modifications, changes, or revisions to 
the terms and conditions of the ITB.   

The Bid is to include the furnishing of all labor, materials, equipment, all overhead/indirect expenses 
and profit, necessary for the completion of the Work, except as may be otherwise expressly provided 
in the Contract Documents.   

Joint venture firms will not be considered for award under this ITB.  A joint venture applies where two 
companies join to form a new legal company for purposes of submitting a bid via the new company. 

2.4 BID PREPARATION AND RELATED COSTS 

All costs involved with the preparation and submission of a Bid to the Town or any work performed in 
connection therewith are the sole responsibility of the Bidder.  No payment will be made for any Bid 
received, or for any other effort required of or made by the Bidder prior to commencement of Work as 
defined by a contract duly approved by the Town Council or Town Manager, as applicable.  The Town 
bears no responsibility for any cost associated with any judicial proceedings resulting from the ITB 
process. 

2.5 EXAMINATION OF CONTRACT DOCUMENTS  

It is the responsibility of each Bidder, before submitting a Bid in response to this ITB to: 

 Carefully review the ITB, including any Addendum and notify the Town of any conflicts, errors 
or discrepancies. 

 Take into account federal, state and local, including, without limitation, the Town’s Code, and 
Miami-Dade County and the State of Florida’s statutes laws, rules, regulations, and ordinances 
that may affect a Bidder’s ability to perform the Work and provide the Equipment.  

The submission of a Bid in response to this solicitation constitutes an incontrovertible representation by 
Bidder that it will comply with the requirements of the Contract and that without exception, the Bid is 
premised upon performing and furnishing the Equipment required under the Contract and that the 
Contract are sufficient in detail to indicate and convey understanding of all terms and conditions for 
performance of the Work. 

2.6 INTERPRETATIONS AND CLARIFICATIONS 

All questions about the meaning or intent of the ITB, drawings, or specifications must be directed in 
writing and submitted by e-mail to the Procurement Office, at procurement@miamilakes-fl.gov.  
Interpretation or clarifications considered necessary by the Town in response to such questions will be 
issued by means of addenda.  All addenda will be posted on the Town’s website, www.miamilakes-
fl.gov.  It is the sole responsibility of the Bidder to obtain all addenda by visiting the Town’s website. 

http://www.miamilakes-fl.gov/
http://www.miamilakes-fl.gov/
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Written questions must be received no less than ten (10) days prior to bid opening.  Only questions 
answered by written addenda are binding. Oral and other interpretation or clarifications will be 
without legal effect. 

2.7 POSTPONEMENT OF BID OPENING DATE 

The Town reserves the right to postpone the date for receipt and opening of Bids and will make a 
reasonable effort to give at least five (5) calendar days’ notice prior to the Bid opening date, of any 
such postponement to prospective Bidders. Any such postponement will be announced through the 
issuance of an addendum posted to the Town’s website. 

2.8 ACCEPTANCE OR REJECTION OF BIDS 

The Town reserves the right to reject any and all Bids or portions of any Bid, with or without cause, to 
waive technical errors and informalities, or to cancel or re-issue this solicitation.  The Town also 
reserves the right to reject the Bid of any Bidder who has failed to previously perform under a contract 
or who is in arrears to the Town.   

In the event of arithmetical errors, the Bidder agrees that these errors are errors which may be 
corrected by the Town.  Bidder agrees that any unit price listed in the Bid is to be multiplied by the 
stated quantity requirements in order to arrive at the extended value and the unit price will prevail 
over the extended value. 

Reasonable efforts will be made to either award the Contract or reject all Bids within ninety (90) 
calendar days after the Bid opening date.  A Bidder may not withdraw its Bid unilaterally before the 
expiration of one hundred twenty (120) days from the date of bid opening.  A Bidder may withdraw its 
Bid after the expiration of one hundred twenty (120) calendar days from the date of Bid opening by 
delivering written notice of withdrawal to the Town’s Procurement Manager prior to award of the 
Contract.  Once the Town makes the award, the Bid cannot be withdrawn under this Article. 

2.9 WITHDRAWAL OF BID 

A Bidder may withdraw its Bid at any date and time prior to the date and time the Bids are scheduled 
to be opened. 

2.10 OPENING OF BIDS 

Bids will be publicly opened at the appointed time and place stated in the ITB and the names of the 
Bidders will be announced.  Late Bids will not be opened.  Town staff is not responsible for the 
premature opening of a Bid if the Bid is not properly sealed, addressed and labeled.  Bidders or their 
authorized agents are invited to be present at the Bid opening.  Any additional information on the Bid 
Submittals will be made available in accordance with Florida Statute 119.071, as amended. Review of 
the Bid Submittals by Town staff will determine the lowest responsive and responsible Bidder. 

2.11 AWARD OF CONTRACT 

The Award of the Contract will be to the lowest responsive and responsible Bidder, as determined by 
the Town after determining which options or alternatives the Town will select. The Town, at its sole 
discretion, will determine if it will award the Option for installation under Part B. The Town may 
require demonstration of competency and, at its sole discretion, conduct site visit(s) and inspections of 
the Bidder’s place of business, require the Bidder to furnish documentation or require the Bidder to 
attend a meeting to determine the Bidder’s qualifications and ability to meet the terms and conditions 
of this Contract.  The Town will consider, but not be limited to, such factors as financial capability, 
labor force, equipment, experience, knowledge of the work to be performed, the quantity of Work 
being performed by the Contractor and past performance on Town and other contracts.  In no case will 
the Award be made until all necessary investigations have been made into the responsibility of the 
Bidder and the Town Manager is satisfied that the Bidders are qualified to perform the Work. 
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Any Bidder who, at the time of submission, is involved in an ongoing bankruptcy as a debtor, or in a 
reorganization, liquidation, or dissolution proceeding, or if a trustee or receiver has been appointed 
over all or a substantial portion of the property of the Bidder under federal bankruptcy law or any 
state insolvency, the Bid may be declared non-responsive.  Any Bidder who has filed a lawsuit against 
the Town or where the Town has filed a lawsuit or won a court judgment against a Bidder, such Bidder 
may be declared non-responsible. 

If the Town accepts a Bid, the Town will notify the Bidder that it is the apparent awardee and that 
award is conditioned upon executing the Contract, and submission and approval of the required 
insurance certificates.  The Town will provide a written notice of award upon the Bidder meeting these 
requirements. 

If the successful Bidder forfeits the Award by failing to meet the conditions as stated above, the Town 
may, at the Town’s sole option, award the Contract to the next lowest Responsive and Responsible 
Bidder or reject all Bids or re-issue the ITB. 

2.12 COLLUSION 

Where two (2) or more related parties, as defined in this Article, each submit a response to an ITB, 
such submissions will be presumed to be collusive.  The foregoing presumption may be rebutted by 
the presentation of evidence as to the extent of ownership, control and management of such related 
parties in preparation and submission under such ITB.  Related parties means employees, officers or 
the principals thereof which have a direct or indirect ownership interest in another firm or in which a 
parent company or the principals thereof of one Bidder have a direct or indirect ownership interest in 
another Bidder for the same project. ITB responses found to be collusive will be rejected.  Bids must be 
developed independently.  Where two or more Bidders have either worked together, discussed the 
details of their bids prior to submission of their Bids or worked together in independently submitting 
Bids such actions will be deemed to be collusion. 

2.13 BIDDER IN ARREARS OR DEFAULT 

Bidder represents and warrants that the Bidder is not in arrears to the Town and is not a defaulter as a 
surety or otherwise upon any obligation to the Town.  Bidder further warrants that the Bidder has not 
been declared “not responsible” or “disqualified” by or debarred from doing business with any state or 
local government entity in the State of Florida, the Federal Government or any other State/local 
governmental entity in the United States of America, nor is there any proceeding pending pertaining to 
the Bidder’s responsibility or qualification to receive public agreements.  The Bidder considers this 
warrant as stated in this Article to be a continual obligation and must inform the Town of any change 
during the term of the Contract. 

2.14 PUBLIC ENTITY CRIMES ACT 

In accordance with the Public Entity Crimes Act, (Section 287.133, Florida Statutes) a person or affiliate 
who is a contractor, who had been placed on the convicted vendor list following a conviction for a 
public entity crime may not submit a bid on a contract to provide any goods or services to the Town, 
may not submit a bid on a contract with a public entity for the construction or repair of a public building 
or public work, may not submit bids on leases or real property to the Town, may not be awarded or 
perform work as a contractor, supplier, subcontractor, or consultant under a contract with any public 
entity, and may not transact business with the Town in excess of the threshold amount provided in 
Section 287.917, Florida Statutes, for Category Two for a period of 36 months from the date of being 
placed on the convicted vendor list.  Violation of this section by the Contractor will result in rejection of 
the Bid, termination of the contract, and may cause Contractor debarment. 
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2.15 CONFLICT OF INTEREST 

Bidder must complete Affidavit COI certifying that its Bid Submittal is made independently of any 
assistance of participation from any Town employee, elected official, or contractor working for or on 
behalf of the Town, who assisted in any aspect with the development, evaluation, or award if this or 
any solicitation issued by the Town. 

Town employees may not contract with the Town through any corporation, or business entity in which 
they or their immediate family members hold a controlling financial interest (e.g. ownership of five (5) 
percent or more).  Immediate family members, including spouse, parents, and children are also 
prohibited from contracting with the Town without the prior approval of the Town Council. 

Miami-Dade County Ordinance 2-11.1, Conflict of Interest & Code of Ethics ordinance or the provisions 
of Chapter 112, Part III, Fla. Stat., Code of Ethics for Public Officers and Employees, as applicable and as 
amended are hereby included into and made a part of this solicitation. 

 

END OF SECTION 
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SECTION 3 

GENERAL TERMS AND CONDITIONS 

3.1 INTENTION OF THE TOWN 

It is the intent of the Town to describe in the ITB the signs to be provided, in accordance with all codes 
and regulations governing all the Work to be performed under this Contract.  Any work, labor, 
materials that may reasonably be inferred from the Contract as being required to produce the 
intended results must be supplied by Contractor whether or not specifically called for in the Contract.  
Where words, which have well-known technical or trade meanings are used to describe Work, 
materials or equipment, such words will be interpreted in accordance with that meaning.  Reference to 
standard specifications, manuals, or codes of any technical society, organization or association, or to 
the laws or regulations of any governmental authority, whether such reference be specific or by 
implication, will mean the latest standard specification, manual, code or laws or regulations in effect at 
the time of opening of Bids and Contractor must comply therewith.  Town has no duties other than 
those duties and obligations expressly set forth within the Contract. 

3.2 TIME IS OF THE ESSENCE 

Contractor will promptly perform its duties under the Contract and will give the Work as much priority 
as is necessary to cause the Work to be completed on a timely basis in accordance with the Contract.  

3.3 NOTICES 

Whenever either party desires to give written notice to the other relating to the Contract, such must 
be addressed to the party for whom it is intended at the place specified below; and the place for giving 
the notice will remain until it has been changed by written notice in compliance with the provisions of 
this Article.  Notice will be deemed given on the date received or within 3 days of mailing, if mailed 
through the United States Postal Service.  Notice will be deemed given on the date sent via e-mail or 
facsimile.  Notice will be deemed given via courier/delivery service upon the initial delivery date by the 
courier/delivery service.  For the present, the parties designate the following as the respective places 
for giving of notice: 

For Town: 

 Mr. Alex Rey 
Town Manager 
Town of Miami Lakes 
6601 Main Street 
Miami Lakes, Florida  33014 
reya@miamilakes-fl.gov 
(305) 364-6100 
 

Christina Semeraro 
Procurement Manager 
Town of Miami Lakes 
6601 Main Street 
Miami Lakes, Florida  33014 
semeraroc@miamilakes-fl.gov  
(305) 364-6100 
 

For Contractor: 

Jario Rodriguez 
Fast Signs 
15925 NW 58th Avenue 
Miami Lakes, Florida 33014 
(305) 628-3278 
462@fastsigns.com  
 
 
 

mailto:semeraroc@miamilakes-fl.gov
mailto:462@fastsigns.com
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During the Work the Contractor must maintain continuing communications with designated Town 
representative(s).  The Contractor must keep the Town fully informed as to the progress of the Work 
under the Contract. 

3.4 PRIORITY OF PROVISIONS 

If there is a conflict or inconsistency between any term, statement requirement, or provision of any 
exhibit attached hereto, any document or events referred to herein, or any document incorporated 
into the Contract Documents by reference and a term, statement, requirement, the specifications or 
any plans, or provision of the Contract Documents the following order of precedence will apply:  

In the event of conflicts in the Contract Documents the priorities stated below will govern; 

 Revisions and Change Orders to the Contract will govern over the Contract.  

 The Contract Documents will govern over the Contract. 

 The Special Conditions will govern over the General Conditions of the Contract. 

 Addendum to an ITB will govern over the ITB. 

3.5 INDEMNIFICATION  

The Contractor must indemnify and hold harmless the Town, its officers, agents and employees from 
and against all liability, claims, damages, losses and expenses, including reasonable attorney’s fees 
and costs at both trial and appellate levels arising out of or resulting from the performance of the 
Work under this Contract, caused by negligence, recklessness, intentional misconduct, or any act or 
omission of the Contractor or anyone directly or indirectly employed by Contractor or anyone for 
whose acts Contractor may be liable.  The Contractor expressly understands and agrees that any 
insurance protection required by this Contract or otherwise provided by Contractor will in no way 
limit the responsibility to indemnify, keep and save harmless and defend the Town or its officers, 
employees, agents and instrumentalities as herein provided. 

The Contractor agrees and recognizes that the Town will not be held liable or responsible for any 
claims which may result from any actions or omissions of the Contractor in which the Town 
participated either through review or concurrence of the Contractor’s actions.  In reviewing, 
approving or rejecting any submissions by the Contractor or other acts of the Contractor, the Town 
in no way assumes or shares any responsibility or liability of the Contractor or Subcontractor, under 
this Contract. The Contractor must defend the Town or provide for such defense at its own expense, 
at the Town’s option. 

This indemnification obligation will survive the expiration or termination of this Contract. 

The Town has provided specific consideration for the indemnification of $10.00 from the sums due 
to the Contractor under this Contract. 

3.6 INSURANCE   

Without limiting any of the other obligations or liabilities of Contractor, the Contractor must secure 
and maintain throughout the duration of this Contract, insurance of such type and in such amounts 
necessary to protect its interest and the interest of the Town against hazards or risks of loss as 
specified below.  The underwriter of such insurance must be qualified to do business in the State of 
Florida, be rated “B” as to management and “Class V” as to strength or better as rated by the latest 
edition of Best’s Insurance Guide, published by A.M. Best Company, Oldwick, New Jersey, or its 
equivalent, The insurance carrier must have agents upon whom service of process may be made in 
the State of Florida.  The insurance coverage must be primary insurance with respect to the Town, its 
officials, employees, agents and volunteers.  Any insurance maintained by the Town will be in excess 
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of the Contractor’s insurance and will not contribute to the Contractor’s insurance.  The insurance 
coverages must include a minimum of: 

a. Worker’s Compensation and Employer’s Liability Insurance:  Coverage to apply for all 
employees for statutory limits as required by the State of Florida’s Statutory Workers’ 
Compensation Law and all applicable Federal laws.  The policy(ies) must include Employer’s 
Liability with minimum limits of $500,000 each accident and a waiver of subrogation.  The 
policies must include: 

1) Waiver of subrogation 
2) Statutory State of Florida 
3) Limit of Liability 

b. Employer’s Liability:  Limit for each bodily injury by an accident must be $300,000 policy 
limit for each accident, per employee, including bodily injury caused by disease.  

c. Comprehensive Business Automobile and Vehicle Liability Insurance:  This insurance must 
be written in comprehensive form and must protect the Contractor and the Town against 
claims for injuries to members of the public and/or damages to property of others arising 
from the Contractor’s use of motor vehicles or any other equipment and must cover 
operation with respect to onsite and offsite operations and insurance coverage must extend 
to any motor vehicles or other equipment irrespective of whether the same is owned, non-
owned, or hired.  The limit of liability must not be less than $300,000 per occurrence, 
combined single limit for Bodily Injury Liability and Property Damage Liability.  Coverage 
must be afforded on a form no more restrictive than the latest edition of the Business 
Automobile Liability Policy, without restrictive endorsement, as filed by the Insurance 
Services Office. 

d. Commercial General Liability (“CGL”).  This insurance must be written in comprehensive 
form and must protect the Contractor and the Town against claims arising from injuries to 
members of the public or damage to property of others arising out of any act or omission to 
act of the Contractor or any of its agents, employees, or subcontractors.  The limit of liability 
must not be less than $300,000 per occurrence, combined single limit for Bodily Injury 
Liability and Property Damage Liability.  Coverage must be afforded on a primary and non-
contributory basis and with a coverage form no more restrictive than the latest edition of the 
Commercial General Liability Policy, without restrictive endorsements, as filed by the 
Insurance Services Office, and must include: (1) Premises and/or Operations; (2) 
Independent contractors and Products and/or completed Operations; (3) Broad Form 
Property Damage, Personal Injury and a Contractual Liability Endorsement, including any 
hold harmless and/or indemnification agreement. 

1) Products and/or Completed Operations for contracts with an Aggregate Limit of 
$300,000 for the term of the Contract.  Contractor must maintain in force until at least 
three years after completion of all Work required under the Contract, coverage for 
Products and Completed Operations, including Broad Form Property Damage. 

2) Personal and Advertising Injury with an aggregate limit of $300,000. 

3) CGL Required Endorsements 

 Employees included as insured 

 Contingent Liability/Independent Contractors Coverage 

 Contractual Liability 
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 Waiver of Subrogation 

 Premises and/or Operations 

 Loading and Unloading  
 

Town is to be expressly included as an Additional Insured pursuant to endorsement number 
CG 2010 11/85 or its equivalence. 

e. Certificate of Insurance:  Contractor must provide the Town Manager or designee with 
Certificates of Insurance for all required policies within fifteen (15) days of notification of a 
conditional award by the Town.  The Certificates of Insurance must not only name the types 
of policy(ies) provided, but also must specifically cite this Contract and must state that such 
insurance is as required by this Contract.  The Town reserves the right to require the 
Contractor to provide a certified copy of such policies, upon written request by the Town.  
Each policy certificate must be endorsed with a provision that not less than thirty (30) 
calendar days’ written notice must be provided to the Town before any policy or coverage is 
cancelled, restricted, or a material change is made.  Acceptance of the Certificate(s) is 
subject to approval of the Town Manager or designee. 

f. Additional Insured:  The Town is to be specifically included as an Additional Insured for the 
liability of the Town resulting from operations performed by or on behalf of Contractor in 
performance of this Contract.  The Town must be named as additional insured under the 
CGL, business automobile insurance and umbrella policies.  Town must be named as an 
additional insured under Contractor’s insurance, including that applicable to the Town as an 
Additional Insured, must apply on a primary basis and any other insurance maintained by the 
Town will be in excess of and will not contribute to Contractor’s insurance.  Contractor’s 
insurance must contain a severability of interest provision providing that, except with 
respect to the total limits of liability, the insurance must apply to each Insured or Additional 
Insured in the same manner as if separate policies had been issued to each. 

All deductibles or self-insured retentions must be declared to and be approved by the Town 
Manager.  The Contractor is responsible for the payment of any deductible or self-insured retention 
in the event of any claim. 

3.7 RULES AND REGULATIONS 

The Contractor must comply with all laws and regulations applicable to provision of the Services 
specified in the Contract Documents.  The Contractor must be familiar with all federal, state and local 
laws, rules, regulations, codes, and ordinances that affect the Work. 

3.8 SAFETY PRECAUTIONS 

Contractor must adhere to applicable environmental protection guidelines for the duration of the 
Work.  The Contractor must comply with all codes, ordinances, rules, orders and other legal 
requirements of public authorities (including OSHA, NIOSH, EPA, DERM, NFPA the Town, Miami-Dade 
County, State of Florida), which bear on the performance of the Work.  Contractor must comply with 
the Occupational Safety and Health Act of 1970, and amendments thereto, to prevent accidents or 
injury to persons on, about or adjacent to the premises where the Work is being performed.  The 
Contractor must comply with the OSHA “Federal Right to Know” Regulation regarding informing 
employees of toxic substances in the workplace, providing training, and emergency procedures. 
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3.9 METHOD OF PERFORMING THE WORK 

The apparent silence of the Contract Documents as to any detail, or the apparent omission from 
them of a detailed description concerning the Equipment furnished, will be regarded as meaning that 
only the best general practice is to prevail and that only material and workmanship of the best 
quality is to be used, and interpretation of the Contract Documents will be made upon that basis. 

3.10 SUBCONTRACTORS 

The Contractor must not subcontract any of the Work to be performed under this Contract, except 
for the Installation of the Signage, without the prior written approval of the Project Manager. 

3.11 AUTHORITY OF THE PROJECT MANAGER 

The Town Manager hereby authorizes the Project Manager all questions of any nature whatsoever 
arising out of, under or in connection with, or in any way relating to the Contract Documents. 

The Project Manager will have authority to act on behalf of the Town to the extent provided by the 
Contract, unless otherwise modified in writing by the Town.  All instructions to the Contractor will be 
issued in writing.  All instructions to the Contractor will be issued through the Town Manager, or 
Project Manager or the Procurement Manager.   

3.12 TAXES 

Contractor must pay all applicable sales, consumer, use and other taxes required by law.  Contractor 
is responsible for reviewing the pertinent state, county and federal statutes involving taxes and 
complying with all requirements. 

3.13 SHIPPING 

The Equipment must be prepared, packaged, and shipped to ensure that the Signage is not damaged 
during transportation, loading or off-loading. 

The Equipment must be shipped F.O.B. Delivered with the price included in the cost of the Signage.  
The Contractor assumes liability for the Equipment until delivered to the Town.  The Town will not 
accept or pay for damaged goods. The Vendor must file all claims against the carrier(s) for damages 
incurred to the Signage during transit from the point of origin.  The Town will provide the Contractor 
with written notice when damaged goods are received.   

3.14 CHANGE ORDERS 

Without invalidating the Contract Documents the Town reserves and has the right, from time to 
time, to make changes to the Contract, which may result in additions to or reductions from the 
amount, type or value of the Work shown in the Contract, and which are within the general scope of 
the Contract.  Changes to the Contract must be contained in a written Change order, using the 
Town’s Change Order Form, executed by the both parties. However, under circumstances 
determined necessary by the Town, a Change Order may be issued unilaterally by Town. 

3.15 CLAIMS, DISPUTES AND MEDIATION 

Contractor understands and agrees that all claims or disputes between it and the Town upon an 
alleged violation of the terms of this Contract by the Town will be submitted for resolution in the 
following manner: 

Initial effort(s) should be made by the Contractor to resolve any issues with the Project Manager or 
other Town representative(s) it works within in the coordination and performance of the Work.  
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Should the initial efforts at resolution not end in a mutual resolution then the Contractor must notify 
in writing the Procurement Manager identified in Article 3.3, Notices, of the claim or dispute  

The Contractor must submit its claim or dispute in writing, with all supporting documentation, to the 
Procurement Manager, as identified in Article 3.3, Notices.  Upon receipt of said notification the 
Procurement Manager will review the issues relative to the claim or dispute and issue a written 
finding. 

Should the Contractor and the Procurement Manager fail to resolve the claim or dispute the 
Contractor must submit their dispute in writing within five (5) calendar days of the written finding 
being issued by the Procurement Manager to the Town Manager.  Failure to submit such appeal in 
the stated timeframe of the written finding will constitute acceptance of the finding by the 
Contractor.  Upon receipt of said notification the Town Manager will review the issues relative to the 
claim or dispute and issue a written finding.  Any dispute of the Town Manager’s determination must 
be received within fourteen (14) Days after the decision is issued.  The dispute then will be submitted 
to non-binding arbitration to attempt to prevent litigation.  A certified Mediator, who the parties find 
mutually acceptable, will conduct any mediation proceedings in Miami-Dade County, State of Florida.  
The costs of a certified Mediator will be shared on a 50/50 basis.  Should claim or dispute not be 
resolved in mediation, the parties retain all their legal rights and remedies provided under State law.  
A party objecting to a determination specifically waives all of its rights provided hereunder, including 
its rights and remedies under State law, if said party fails to comply in strict accordance with the 
requirements of this Article. This process must be followed prior to instituting any lawsuit. 

3.16 FRAUD AND MISREPRESENTATION 

The Town may terminate this Contract, or any other contract(s) with the Town, with any person, 
individual, corporation, entity, or affiliate that attempts to meet its contractual obligations with the 
Town through fraud, misrepresentation or material misstatement.  Such person, individual, 
corporation, entity, or affiliate will be responsible for all direct or indirect costs associated with 
termination or cancellation of the contract(s). 

3.17 SET-OFFS, WITHHOLDING, AND DEDUCTIONS 

The Town may set-off, deduct or withhold from any payment due the Contractor, such sums as may 
be specifically allowed in the Contract or by applicable law including, without limitation, the 
following: 

 Any amount of any claim by a third party; 

 Any Liquidated Damages, and/or; 

 Any unpaid legally enforceable debt owed by the Contractor to the Town. 

The Town will notify the Contractor in writing of any such withholdings.  

Any withholding, which is ultimately held to have been wrongful, will be paid to the Contractor in 
accordance with the Local Government Prompt Payment Act. 

3.18 CONTRACTOR DEFAULT 

 a. Event of Default 

An event of default will mean a breach of the Contract by the Contractor.  Without limiting the 
generality of the foregoing and in addition to those instances referred to herein as a breach, an 
Event of Default, will include but not be limited to, the following: 

 The Contractor has not performed the Work in a timely manner; 
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 The Contractor has refused or failed to supply properly skilled staff or provided sufficient 
quantities of staff to perform the Work; 

 The Contractor has failed to make prompt payment to Subcontractors or suppliers for any 
services, materials, or supplies provided to Contractor ; 

 The Contractor has become insolvent or has assigned the proceeds received for the benefit 
of the Contractor’s creditors, or the Contractor has taken advantage of any insolvency 
statute or debtor/creditor law or if the Contractor’s affairs have been put in the hands of a 
receiver; 

 The Contractor has failed to obtain the approval of the Town where required by the 
Contract; 

 The Contractor has failed in the representation of any warranties stated herein; 

 The Contractor has failed to comply with the requirements of the contract; 

 The Contractor has failed to deliver the Signage in the timeframe established in the 
Contract or as may be extended by the Contract; 

 When, in the opinion of the Town, reasonable grounds for uncertainty exist with respect to 
the Contractor’s ability to perform the Work. 

b. Notice of Default-Opportunity to Cure 

Where an Event of Default (“Default”) occurs under the Contract, the Town may at its sole 
discretion notify the Contractor, specifying the basis for such Default, and advising the 
Contractor that such Default must be cured within a time frame specified by the Town; or, the 
Contract with the Town may be terminated.  The Town is under no obligation to issue such 
notification.  The Town may grant an extension to the cure period if the Town deems it 
appropriate and in the best interest of the Town, without waiver of any of the Town’s rights 
hereunder.  The Town, at its sole discretion, may have a default corrected by its own forces or 
another contractor and any such costs incurred will be deducted from any sums due the 
Contractor under any contract with the Town.   

The Town Manager or designee may also suspend any payment or part thereof or order a Work 
stoppage until such time as the issue(s) concerning compliance are resolved. 

c. Termination for Default 

Where a Default is not cured within the time specified to cure the Default, the Town Manager in 
addition to all remedies available by law, may immediately, upon written notice to Contractor, 
terminate this Contract.  Contractor understands and agrees that termination of this Contract 
under this Article will not release Contractor from any obligation accruing prior to the effective 
date of termination.   

In the event of termination by the Town Manager or designee, the Town Manager or designee 
may immediately take possession of all applicable documentation and data, material, 
equipment, and supplies to which it is entitled to under the Contract or by law. 

Where the Town erroneously terminates the Contract for default, the terminations will be 
converted to a Termination for Convenience, and the Contractor will have no further recourse of 
any nature for wrongful termination. 

3.19 TERMINATION FOR CONVENIENCE 

In addition to cancellation or termination as otherwise provided for in the Contract, the Town may at 
any time, in its sole discretion, with or without cause, terminate the Contract by written notice to the 
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Contractor. Such Written Notice will state the date upon which Contractor must cease all Work 
under the Contract, and if applicable vacate the site(s).   

Upon receipt of such notice, unless otherwise directed by the Town, the Contractor must, Stop all 
Work on the date specified in the notice (“the Effective Date”) and; 

 Take such action as may be necessary for the protection and preservation of the Town’s 
materials and property; 

 Cancel all cancelable orders for materials and equipment;  

 Remove all materials, supplies or equipment that may be used by the Contractor on the 
Work; 

 Assign to the Town and deliver to the Town, at a site(s) specified by the Town, any non-
cancelable orders for materials and equipment that can not otherwise be used by the 
Contactor on other work; 

 Take no action that will increase the amounts payable by the Town under the Contract; and 
take reasonable measures to mitigate the Town’s liability under the Contract; and 

 All documents, including electronic documents, related to Work authorized under the 
Contract, whether finished or not, must be turned over to the Town.  Failure to timely 
deliver the documentation will be cause to withhold any payments due without recourse by 
Contractor until all documentation is delivered to the Town. 

In the event that the Town exercises its right to terminate the Contract pursuant to the Contract, the 
Town will pay the Contractor for the actual cost, or the fair and reasonable value, as substantiated by 
invoice documentation, of any non-cancelable material(s) and equipment that cannot be used 
elsewhere by the Contractor in the performance of its work. 

In no event, will any payments under this paragraph exceed the maximum cost set forth in the 
Contract and the amount due hereunder may be offset by payments made to the Contractor or any 
claims made against the Contractor.  Contractor will not be entitled to lost profits, overhead or 
consequential damages as a result of a Termination for Convenience. 

3.20 TOWN MAY AVAIL ITSELF OF ALL REMEDIES 

The Town may avail itself of each and every remedy stated in the Contract Documents or existing at 
law or in equity.  The exercise or the beginning of the exercise, of one remedy will not be deemed a 
waiver of the right to exercise, at the same time or thereafter, of any other remedy.   

3.21 COMPLIANCE WITH APPLICABLE LAWS 

The Contractor must comply with the most recent editions and requirements of all applicable laws, 
rule, regulations, codes, and ordinances of the Federal government, the State of Florida, Miami-Dade 
County, and the Town.  

3.22 NONDISCRIMINATION, EQUAL EMPLOYMENT OPPORTUNITY, AND AMERICANS WITH DISABILITIES 
ACT 

Contractor will not unlawfully discriminate against any person, will provide equal opportunities for 
employment, and comply with all applicable provisions of the Americans with Disabilities Act in its 
performance of the Work under the Contact.  Contractor must comply with all applicable Federal, 
State of Florida, Miami-Dade County, and Town rules regulations, laws, and ordinance as applicable. 
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3.22 INDEPENDENT CONTRACTOR 

The Contractor is engaged as an independent business and agrees to perform Work as an 
independent contractor.  In accordance with the status of an independent contractor, the Contractor 
covenants and agrees that the Contractor will conduct business in a manner consistent with that 
status, that the Contractor will not claim to be an officer or employee of the Town for any right or 
privilege applicable to an officer or employee of the Town, including, but not limited to: worker’s 
compensation coverage; unemployment insurance benefits; social security coverage; retirement 
membership, or credit. 

3.23 THIRD PARTY BENEFICIARIES 

Neither Contractor nor Town intends to directly or substantially benefit a third party by this 
Contract.  Therefore, the parties agree that there are no third party beneficiaries to this Contract and 
that no third party will be entitled to assert a claim against either of them based upon this Contract.   

3.24 ASSIGNMENT OR SALE OF CONTRACT 

The performance of this Contract will not be transferred pledged, sold, delegated or assigned, in 
whole or in part, by the Contractor without the prior written consent of the Town. It is understood 
that a sale of the majority of the stock or partnership shares of the Contractor, a merger or bulk sale, 
an assignment for the benefit of creditors will each be deemed transactions that would constitute an 
assignment or sale hereunder.  The Town may request any information it deems necessary to review 
any request for assignment or sale of the Contract. 

Any transference without Town approval will be cause for the Town to terminate this Contract for 
default and the Contractor will have no recourse from such termination.  

Nothing herein will either restrict the right of the Contractor to assign monies due to, or to become 
due or be construed to hinder, prevent or affect any assignment by the Contractor for the benefit of 
its creditors, made pursuant to applicable law. 

3.25 MATERIALITY AND WAIVER OF BREACH 

Town and Contractor agree that each requirement, duty, and obligation set forth in the Contract 
Documents is substantial and important to the formation of the Contract Documents and, therefore, 
is a material term hereof.  The Town’s failure to enforce any provision of the Contract Documents 
will not be deemed a waiver of such provision or modification of the Contract Documents.  A waiver 
of any breach of a provision of the Contract Documents will not be deemed a waiver of any 
subsequent breach and will not be construed to be a modification of the terms of the Contract 
Documents. 

3.26 DEFENSE OF CLAIMS 

Should any claim be made or any legal action brought in any way relating to the Work under the 
Contract, the Contractor must diligently render to the Town any and all assistance which the Town 
may require of the Contractor. 

3.27 FUNDS AVAILABILITY 

Funding for this Contract is contingent on the availability of Town funds and the Contract is subject 
to amendment or termination due to lack of funds, reduction of funds and/or change in regulations, 
upon thirty (30) days’ notice. 
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3.28 ACCESS TO AND REVIEW OF RECORDS 

Town will have the right to inspect and copy, at Town’s expense, the books, records, and accounts of 
Contractor which relate in any way to the Contract.  The Contractor agrees to maintain an accounting 
system that provides for accounting records that are supported with adequate documentation and 
adequate procedures for determining allowable costs. 

The Contractor must comply with the applicable provisions of Chapter 119, Florida Statutes and 
Town will have the right to immediately terminate this Contract for the refusal by the Contractor to 
comply with Chapter 119, Florida Statutes.  The Contractor must retain all records associated with 
this Contract for a period of five (5) years from the date of termination. 

3.29 ROYALTIES AND PATENTS 

All fees, royalties, and claims for any invention, or pretended inventions, or patent of any article, 
material, arrangement, appliance, or method that may be used upon or in any manner be connected 
with the construction of the Work or appurtenances, are hereby included in the prices stipulated in 
the Contract for said Work. 

3.30 TIME IN WHICH TO BRING ACTION AGAINST THE TOWN 

In the event the Contractor may be deemed to have a cause of action against the Town, no action 
will lie or be maintained by the Contractor against the Town upon any claim arising out of or based 
upon the Contract Documents by reason of any act or omission or requirement of the Town or its 
agents, unless such action must be commenced within six (6) months after the date of issuance of a 
final payment under the Contract, or if the Contract is terminated under the provisions of the 
Contract, unless such action is commenced within six (6) months after the date of such termination 
by the Town. 

3.31 CONTRACT EXTENSION 

The Town reserves the right to exercise its option to extend the Contract for up to ninety (90) 
calendar days beyond the Contract term.  In such event, the Town will notify the Contractor in 
writing of such extensions. 

3.32 APPLICABLE LAW AND VENUE OF LITIGATION 

This Contract will be enforceable in Miami-Dade County, Florida, and if legal action is necessary by 
either party with respect to the enforcement of any or all of the terms or conditions the sole venue 
will be Miami-Dade County, Florida. 

3.33 NON-EXCLUSIVE CONTRACT 

It is the intent of the Town to enter into a Contract with all successful Bidder(s) that will satisfy its 
needs as described herein.  However, the Town reserves the right, as deemed in its best interest, to 
perform, or cause to be performed, the Work and services, or any portion thereof, as it sees fit, 
including but not limited to: award of other contracts, use of another contractor, or perform the 
Work with its own employees. 

3.34 SEVERABILITY 

In the event any provision of the Contract Documents is determined by a Court of competent 
jurisdiction to be illegal or unenforceable, then such unenforceable or unlawful provision will be 
excised from this Contract, and the remainder of the Contract Documents will continue in full force 
and effect. Notwithstanding the foregoing, if the result of the deletion of such provision will 
materially and adversely affect the rights of either party, such party may elect, at its option, to 
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terminate the Contract in its entirety.  An election to terminate the Contract based upon this 
provision will be made within seven (7) calendar days after the finding by the Court becomes final. 

3.35 CONTRACT DOCUMENTS CONTAINS ALL TERMS 

The Contract Documents and all documents incorporated herein by reference contain all the terms 
and conditions agreed upon by the parties hereto, and no other agreement, oral or otherwise, 
regarding the subject matter of the Contract Documents will be deemed to exist or to bind any of the 
parties hereto, or to vary any of the terms contained herein. 

3.36 ENTIRE AGREEMENT 

The Contract Documents, as they may be amended from time to time, represent the entire and 
integrated Contract between the Town and the Contractor and supersede all prior negotiations, 
representations or agreements, written or oral.  This Contract may not be amended, changed, 
modified, or otherwise altered in any respect, at any time after the execution hereof, except by a 
written document executed properly executed in accordance with this Contract.  Waiver by the 
Town of a breach of any provision of the Contract Documents will not be deemed to be a waiver of 
any other breach of any provision of the Contract Documents. 

 

END OF SECTION 
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SECTION 4 

SPECIAL TERMS AND CONDITIONS 

4.1 SCOPE OF WORK 

The Work consists of furnishing all labor, materials, machinery, tools, means of transportation, 
supplies, equipment, grounding, and services necessary for final design, fabrication, delivery, and 
installation (optional) of Bus Stop Signs and Street Signs per attached specifications and in 
accordance with the Town’s brand standards.  Exact locations for the installation of all signs will be 
pre-determined by the Town and the Contractor prior to installation.  Installation shall be performed 
in accordance with Miami-Dade County Sign Post Installation Standards (reference Attachment “F”). 

This solicitation contains needs for two separate sign fabrication/installation/replacement programs:   

 Part “A”:  The new Miami Lakes Moover public transportation system includes 44 Bus Stops, with 
most sites requiring sod/bare earth installation.  The Work includes fabrication and installation 
of Bus Stop signs, finials with Town seal plate, fluted poles and acrylic map insert in accordance 
with Attachments “A-D”, “F” & “G”. 

 Part “B”:  Furnish signage items such as blades, finials, Town seal plate and sign posts in 
accordance with Attachment “D” on an as-needed basis.  Pricing for Standard MUTCD Signage 
per Attachment “E” is also included on an as-needed basis.  Installation of the signs in 
accordance with Attachment “F” is an optional service under the contract. 

4.2 LINE ITEM QUANTITIES 

The estimated quantities will be used solely for bid comparison purposes for the Town to determine 
the lowest responsive and responsible Bidders.  No guarantee is expressed or implied as to the total 
quantity of Work to be issued to a Contractor.  Where the Town has determined that a Bidder has 
submitted an unbalanced Bid, said Bid will be rejected as non-responsive.  In determining if any line 
item pricing is unbalanced the Town will compare line item pricing from all bidders as well as current 
pricing based on market and industry conditions.   

4.3 LINE ITEM PRICING 

Line item pricing shall include all costs, both direct and indirect to perform the Work, including but 
not limited to fabrication of the signage, delivery, and installation, if required.  Incidental costs for 
installation include, but is not limited to equipment, tools, concrete for footers, bracing, etc. 

The Bid Form contains line item prices and the Bidder is required to Bid on all line items within each 
respective group.  Should a Bidder fail to provide a line item price for all line items within a group, 
the Town reserves the right to reject the Bid as non-responsive.   

4.4 ADDITIONAL SIGNAGE 

The Town reserves the right to request price quotes for additional non-specified items not contained 
in the initial award.  Should the Town add any additional items the Town will do so through the 
Change Order process. 

4.5 CONTRACT TERM 

This Agreement will be effective upon execution and remain in effect for a period of three (3) years.  
The Town at its sole option may opt to renew (OTR) the Contract for two (2) additional 12-month 
periods. 
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4.6  CONTRACT PRICE ADJUSTMENT  
If a renewal option is exercised by the Town, the Contractor prior to the start of a renewal option 
year may request a price increase not to exceed the Bureau of Labor Statistics (222.bls.gov CPI-U 
index for Miami-Dade County). The Town will evaluate such request to determine if an increase 
should be approved.  Any such increase will not exceed three (3%) percent per request. 

4.7 PAYMENTS AND INVOICES 

Contractor will provide the Town with one invoice within thirty (30) days of the date the Work under 
a Work Order was completed.  Multiple invoices will not be accepted and the Town will not make 
payment based on statements of accounts. Unless otherwise approved in writing in advance the 
Contractor must use the invoice form provided by the Town. The Town will take action to pay, reject 
or make partial payment on the invoice in accordance with the Florida Local Government Prompt 
Payment Act. 

No payments will be due or payable for Work not performed or materials not furnished or where the 
Work has not been accepted by the Town.  If there is a dispute with regard to an invoice, the Town 
will pay the amount not in dispute and reject the remainder that is in dispute. 

The Contractor shall be compensated at the unit prices specified in the Proposal/Bid Form of the 
Contract.   

4.8 SUBSTITUTIONS 

Whenever materials are specified or described by using the name of a proprietary item or the name 
of a particular supplier within this ITB, the naming of the item is intended to establish the type, 
function and quality required. Substitutions may be accepted by the Project Manager if sufficient 
information is provided to allow Project Manager to determine that the material or equipment 
proposed is equivalent or equal to that named. The Project Manager may require the Contractor to 
furnish at Contractor’s expense additional data about the proposed substitute to make a final 
determination. 

Contractor must certify that the proposed substitute shall equally perform the functions and achieve 
the results called for by the general design, be similar and of equal substance to that specified and be 
suited to the same use as that specified. The application must demonstrate that the proposed sign 
will have the same appearance as the specified sign. 

The application must state that the evaluation and acceptance of the proposed substitute will not 
impact the Contractor’s ability to meet the specified delivery timeframe. 

All variations of the proposed substitute from that specified will be identified in the application 
including, but not limited to, any differences in material, fabrication, or installation.  The Project 
Manager may require the Contractor to furnish at Contractor’s expense additional data about the 
proposed Substitution.  

The Town will be the sole judges of the acceptability of any Substitution. If the Town and the Project 
Manager rejects the proposed substitute the Bidder’s Bid Submittal will be deemed to be non-
responsive. 

The Contractor shall maintain sole liability and responsibility for ensuring that any approved 
substitutions and any required design of such are in full compliance with and meet all the 
requirements of the Contracts. 
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4.9 HOURS FOR PERFORMING WORK 

All Work shall be performed in accordance with the hours set forth in the Town’s noise Ordinance 
No. 04-50. 

Any Work to be performed outside these hours will require the prior written approval of the Town 
Manager.  A Work Order may establish different working hours than those stated herein. 

4.10 AWARD OF WORK 

Work Orders will be issued to the Town for all Work to be performed under the Contract. 

4.10.1 Bus Stops The Town anticipates that an initial Work Order will be made for the majority of the 
specified Bus Stop sign quantities, which is subject to budget availability.  Additional signs will be 
then ordered either based on the remaining specified Signage or on an as needed basis for 
replacements or additional demand.  The timeframe for completion of each Work Order will be 
stipulated in the Work Order.  No Work is to be performed without issuance of a Work Order. 

At a minimum the Work Order will specify: 

 Amount of signs to be fabricated 

 As applicable, location for inspection/delivery 

 Location for installation. 

4.10.2 Street Signs The Town orders Street Sign blades, finial hardware, town seal plates and sign 
posts, and standard MUTCD Signage on an as-needed basis, subject to budget availability.  
Fabrication of signs, and installation as applicable, will be authorized on an as needed basis via Work 
Order.  The timeframe for completion of each Work Order will be stipulated in the Work Order.  No 
Work is to be performed without issuance of a Work Order. 

At a minimum the Work Order will specify: 

 Type & amount of signs/finial hardware/Town seal plates to be fabricated 

 Location for delivery, if applicable 

 Location for installation, if required 

4.11 SIGN PROOFS 

Final design proofs for signs shall be provided to the Project Manager via email within 72 hours of a 
Work Order, unless otherwise specified in the Work Order.  Designs must mirror those provided in 
the corresponding Attachments and must comply with the Town’s branding standards stipulated in 
Attachment “F” Town of Miami Lakes Brands Standards Manual. 

4.12 INSTALLATION 

Where installation is required the Contractor is required to perform and obtain written approval of 
the following: 

 Project Manager’s prior approval of the method of installation is required.  

 Coordinate the date and installation time(s) with the Project Manager prior to beginning 
installation. 

 Where multiple locations are included, a schedule for the installation, including the 
locations, dates, and timeframes for each installation.   

 Where permitting is required, the Contractor will be reimbursed. 

 Utility Locates: Contractor must contact Sunshine State One Call at 811 to ensure that utility 
locates are performed before any digging is commenced by the Contractor.  
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 The Project Manager may authorize a staging area for the Contractor based on the written 
request of the Contractor.  The Contractor will be solely responsible for any materials, tools, 
equipment, or similar items kept at a staging area, as the Town will not provide any security 
and assumes no liability or responsibility for such items. 

4.13 ACCEPTANCE 

All Work must be performed consistent with best industry practices.  Failure to meet these standards 
or the fabrication, delivery, or installation of Signage that does not meet the requirements of the 
Contract will require replacement or repair by the Contractor at no expense to the Town.  Failure to 
do so, unless otherwise arranged with the Project Manager, within seven (7) Days of the date of the 
notice of non-acceptance will be cause for the Town to correct the stated deficiencies using its own 
forces or another contractor.  All costs incurred by the Town as the result of such action will to be 
subtracted from the Work Order value based on the Contract line item pricing.  The terms of the 
stipulated manufacturer’s warranty will continue to apply from the date of final acceptance.  

4.14 SUITABLE MATERIAL 

All equipment and materials must be new, unused and without damage or defects.  Returns or 
material in storage more than six (6) months will not be considered new.  

4.15 REQUEST FOR INFORMATION 

The Contractor must submit a Request for Information (RFI) where the Contractor believes that the 
Contract Document’s details or specifications are unclear or conflict.  All requests must be submitted 
in a manner that clearly identifies the specification/contract section or drawing detail, if furnished, 
where clarification or interpretation is being requested. As part of the RFI, Contractor must include 
its recommendation for resolution. The Town will respond in writing. 

The RFI process is not intended to be used to correct defective Work performed by the Contractor.  
Solutions to correct defective Work, including means and methods are the sole responsibility of the 
Contractor.  Should the RFI process be utilized to correct the Contractor’s defective Work, the 
Contractor may be required to reimburse the Town for any costs incurred by the Town in responding 
to the RFI.  Such reimbursements will be taken as a deduction against any payments due the 
Contractor. 

4.16 WARRANTY 

All Work must have a one (1) year warranty on labor from the date of Acceptance under a Work 
Order and the Contractor must provide such written warranty prior to the Town issuing payment 
under the Work Order.  Contractor must provide a minimum written warranty of three (3) years on 
all equipment, parts, or material which must also be provided prior to the issuance of the final 
payment under a Work Order.  Term may be revised per specific work order. 

All warranties, expressed and or implied, must be provided to the Town for material and equipment 
covered by the Contract Documents.  All material and equipment furnished must be fully guaranteed 
by the Contractor against defects and disease.  At no expense to the Town, the Contractor must 
correct or replace any and all apparent and signs with defects that may occur within the warranty 
period.   

Should the Contractor fail to perform any required warranty work the Town, at its sole discretion, 
may have the work performed by others, and deduct such costs from any monies due the Contractor 
from the Town.  Where such funds are not available, the Town will bill the Contractor and Contractor 
must reimburse the Town within thirty (30) calendar days.  The Town may take any necessary and 
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appropriate action provided under this Contract or with law to collect such payment due to the 
Town.  

4.17 OWNERSHIP OF DESIGN 

All documents, design, materials and computer files prepared under this Agreement, including all 
electronic digital copies, will be considered works made for hire and are the property of the Town, 
without any restriction or limitation on their use.  Upon completion of a Work Order, the Contractor 
must turn over all such records, documents and designs, including electronic data as required under 
Florida Statute 119.0701(d). Contractor may keep copies of all such records, documents, or data for 
its records. 

 

4.18 HISTORICAL USAGE 

Street and standard signs are ordered on an as-need basis.  Recent replacement amounts from Fiscal 
Year 2014-15 are provided for informational purposes below: 

 
Street Sign Blades replaced = 42 
Street Sign Poles replaced = 8 
Speed Humps Ahead with U Channel = 6 Signs  
“No Parking Signs” = 27  
Yellow/Red Warning Signs = 8 (Panels Only) 
 

END OF SECTION 











ITEM DESCRIPTION ESTIMATE QUANTITY U/M UNIT PRICE EXTENDED PRICE

COMPLETE  BUS STOP SET

1 FLUTTED POST, SMALL FINIAL, FINIAL PLATE, DF BUS SIGN WITH 43 EACH 833.07$                    35,822.01$                             

 RING MOUNT, BUS ROUTE PANEL, RING FASTNERS FOR ROUTE PANEL

2 INSTALLATION ON CEMENT 7 EACH 675.00$                    4,725.00$                               

3 INSTALLATION ON BARE EARTH(GROUND/GRASS) 36 EACH 630.00$                    22,680.00$                             

TOTAL PRICE 63,227.01$                             



ITEM DESCRIPTION ESTIMATE QUANTITY U/M UNIT PRICE

1 SMALL FINIAL (OPP) 1 EACH 181.80$                                               

2 SMALL FINIAL FACE PLATE (SEAL) (FS) SET 2 EACH 14.24$                                                 

3 DOUBLE FACED BUS SIGN DECAL (FS) SET 2 EACH 30.00$                                                 

4 DOUBLE FACED BUS SIGNS WITH RING MOUNT (OPP/FS) 1 EACH 206.74$                                               

5 FLUTED POST (OPP) 1 EACH 342.00$                                               

6 BUS ROUTE PANEL (FS) 1 EACH 35.00$                                                 

7 RING FASTNERS FOR ROUTE PANEL (OPP) SET 2 EACH 23.29$                                                 

8 COMPLETE SET 1 EACH 833.07$                                               

9 INSTALLATION ON EARTH (PJ) 1 EACH 675.00$                                               

10 INSTALLATION OF CEMENT(PJ) 1 EACH 630.00$                                               



ITEM DESCRIPTION ESTIMATE QUANTITY U/M UNIT PRICE PRICE WITH INSTALL AND 10FT POST

A NO PARKING WITH P SYMBOL 18''X12'' 1 EACH 32.27 N/A

B NO PARKING WITH EITHER RIGHT OR LEFT ARROW 18''X12'' 1 EACH 27.71 N/A

C NO PARKING ANYTIME WITH EITHER RIGHT OR LEFT ARROW 18''X12'' 1 EACH 27.71 N/A

D NO PARKING WITH P SYMBOL & RIGHT TO LEFT ARROW 18''X12'' 1 EACH 32.27 N/A

E NO PARKING ANYTIME WITH RIGHT TO LEFT ARROW 18''X12'' 1 EACH 27.71 N/A

F NO PARKING STOPING STANDING ANYTIME 1 EACH 27.71 N/A

G SPEED HUMP 24'' DIAMOND 1 EACH 63.87 N/A

H SPEED BUMP AHEAD 24'' DIAMOND 1 EACH 63.87 N/A

I NO PETS ALLOWED 18''X12'' 1 EACH 86.46 N/A

J NO LITTERING INTERNATIONAL SYMBOL CUSTOM ROUTED 18''X12'' 1 EACH 86.46 N/A

NO SKATEBOARDING BICYCLE RIDING ROLLER BLADING

K SCOOTER RIDING WITH INTERNATIONAL SYMBOL CUSTOM ROUTED 1 EACH 86.46 N/A

18''X12

L AHEAD 18''X30'' 1 EACH 60.12 N/A

M ARROW ONLY 18''X30'' FOR SCHOOL CROSSING 1 EACH 60.12 N/A

N ARROW ONLY 18''X30'' FOR SPEED HUMP 1 EACH 60.12 N/A

O REFLECTOR SIGN RED OR YELLOW 18'' DIAMOND 1 EACH 77.44 N/A

P STOP SIGN WITH MOVABLE CAST-IRON BASE AND POST 1 EACH 205.17 N/A

1 POST= $85.00 / MULTIPLE $42.50

Q U CHANNEL POST 10FT 1 EACH 59.62 GROUND INSTALL ONLY

NO CONCRETE OR ASPHALT
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Town of Miami Lakes 

ITB 2016-18 

Bus Stop and Street Signage 

Addendum #1 

New Due Date: January 27, 2016 

This addendum is incorporated into and made a part of the Invitation to Bid (“ITB”) 2016-18.  The following may include 
clarifications, revisions, additions, deletions, or answers to questions received relative to the ITB, which take precedence 
over the ITB documents.  Underlined word(s) indicate additions.  Deletions are indicated by strikethrough.  

Due Date Updated: 

The due date has been changed to January 27, 2016 at 2:00 PM EST. 

Question: 

1) Street Signage. Are we required to match the existing Poles, Blades and Finials?  

Response:  Yes. 

2) Bus Stop Signage. There appears to me no material specs /sizing regarding the various components. 
We need to determine specifications. 

Response: Refer to attached replacement Attachment “A” as updated.  This pictorial serves as a 
guideline and the awarded Proposer is responsible for final design of bus stop signage. 

3) With regards to B1 and B2 both are requested on an as “needed basis”. Do you have a range or 
should we price this item on a minimum of 1 /ea? 

Response: The referenced items are ordered on an as-needed basis not to exceed budgeted funds.  
Available historical quantities have been provided, reference Section 4.18.  The Town groups as many 
signs as possible into a single Work Order (typically 10-15), but there may be instances where only one 
sign is specified in a Work Order.   

4) You mention on the ITB that installation of the signs in accordance with attachment “F” is an optional 
service under the contract. Can we simply no bid this portion of the the ITB. Renting a “core driller” 
or contracting with a core driller company for single jobs on an as needed basis is very expensive.  

Response: Per Section 4.8, the Bidder may submit a request for the Town to consider an alternate 
product or process prior to the Bid Due Date.  If accepted, the Town will do so through the issuance of 
an addendum.  The Town will not consider proposed substitutions prior to the award of a Contract or 
as part of the ITB submittal.  

The Proposer shall acknowledge receipt of this addendum by completing the applicable section of the ITB or completing 
the acknowledgment information below.  Either form of acknowledgement must be completed and returned by no later 
than the date and time for receipt of the ITB Response. 

Acknowledgement: 

______________________________  ______________________________ 
                Name of Signatory             Signature 

______________________________  ______________________________ 
                          Title           Name of Bidder 

______________________________    
                          Date      Christina Semeraro, MPA, CPPB  
       Procurement Manager 



  

  

  

ATTACHMENT “A” ATTACHMENT “A” --  REVISED 1/11/16REVISED 1/11/16  

Bus Stop Signage 
Town of Miami Lakes 

 

2013-14 



Bus Stop Signage 
MIAMI LAKES 

 

 

B 
U 
S 

FRONT 

MIAMI LAKES 

 

 

12.00” 

78.00” 

18.00” 

14.00” 

8.50” 

3.00” - 4.00” 

Permanently 

attached clear 

acrylic holder 

Aluminum 

fluted pole  

.080” Aluminum 

reflective sign panel 

Town’s standard 

finial art, plate 

and hardware 
(See Attachment “D” - Size B) 

for finial hardware dimensions 
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Town of Miami Lakes 

ITB 2016-18 

Bus Stop and Street Signage 

Addendum #2 

New Due Date: January 27, 2016 

This addendum is incorporated into and made a part of the Invitation to Bid (“ITB”) 2016-18.  The following may include 
clarifications, revisions, additions, deletions, or answers to questions received relative to the ITB, which take precedence 
over the ITB documents.  Underlined word(s) indicate additions.  Deletions are indicated by strikethrough.  

 

Question: 

1) Will permits need to be pulled for all 44 bus stop signs?  

Response: Yes, a blanket permit will be needed.  Permitting costs will be reimbursed and thus should 
not be included in bid price.   

Note: There is one sign located just outside of the Town’s jurisdiction in the City of Hialeah.  The Town 
will assist in permitting coordination. 

2) Are both signs on the posts 2-sided? 

Response: The signs will be one-sided, but the backs are to be painted so aluminum is not exposed. 

3) Will the MUTCD standard signs need posts/installation? 

Response:  MUTCD standard sign plates and/or posts are ordered and installed on an as-needed 
basis.  Price in column B1 is furnish and deliver only for each line item.  Price in column B2 is furnish 
and install price for each line item.  Example: If the Town orders five sign plates under column B2, with 
no order for posts, then the signs are to be installed on already-existing posts.   
 

 

The Proposer shall acknowledge receipt of this addendum by completing the applicable section of the ITB or completing 
the acknowledgment information below.  Either form of acknowledgement must be completed and returned by no later 
than the date and time for receipt of the ITB Response. 

Acknowledgement: 

______________________________  ______________________________ 
                Name of Signatory             Signature 

______________________________  ______________________________ 
                          Title           Name of Bidder 

______________________________    
                          Date      Christina Semeraro, MPA, CPPB  
       Procurement Manager 
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SECTION 7  

CONTRACT EXECUTION FORM 

 
This Contract 2016-18 made this ___ day of March in the year 2016 in the amount of $63,227.01 by and 

between the Town of Miami Lakes, Florida, hereinafter called the "Town," and Sign and Graphic 

Solutions d/b/a/ Fast Signs of Miami Lakes. 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the day and year first 
above written. 

 
Attest:                  TOWN OF MIAMI LAKES 
 
 
 
By:   By:        
  Gina Inguanzo, Town Clerk       Alex Rey, Town Manager 
 
 
 
By:   
         Town Attorney 
 
 
Signed, sealed and witnessed in the   As to the Contractor: 
presence of: 
  Sign and Graphic Solutions d/b/a Fast Signs of 

Miami Lakes 
  
 
 
 
By:        By:       

  Name:      

  Title:      
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CORPORATE RESOLUTION 
 
 

 WHEREAS, ________________________________, Inc. desires to enter into a contract with the 

Town of Miami Lakes for the purpose of performing the work described in the contract to which this 

resolution is attached; and  

 WHEREAS, the Board of Directors at a duly held corporate meeting has considered the matter in 

accordance with the By-Laws of the corporation;  

 Now, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS that the  
 
_______________________________, ___________________________ is hereby authorized and 
 (type title of officer)   (type name of officer)  
 
instructed to enter into a contract, in the name and on behalf of this corporation, with the Town of 

Miami Lakes upon the terms contained in the proposed contract to which this resolution is attached and 

to execute the corresponding performance bond.  

 

 DATED  this _______ day of ____________________, 20_____. 

              
     ______________________________    
         Corporate Secretary  
 
 

        (Corporate Seal)  
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